PTO NOMINATION FORM
The PTO Nominating Committee is seeking nominations for officers and committee chairs for the 2011-2012 school year.  The list of nominations will be presented at the April 5, 2011 meeting and the candidates will be voted on at the May 3, 2011 meeting.  All officers and chairs are elected to serve for a one-year term.  The following is a list and brief description of each office and committee:

	OFFICERS
	COMMITTEE CHAIRS

	
	

	PRESIDENT

· Preside at all PTO meetings

· Act as an ex-officio member of all committees

· Perform all other duties usually pertaining to the office

VICE PRESIDENT

· Act as an aid to the President

· Assume the office of President if called upon

· Perform the duties of the President in President’s absence

· Act as chairman of the membership committee and conduct the annual enrollment of new members

SECRETARY

· Record and disseminate minutes of all meetings of the PTO

· Maintain all old records and correspondence

· Prepare and distribute notices regarding meetings

TREASURER

· Receive and deposit all money of the PTO

· Keep an accurate record of all receipts and expenditures
	CULTURAL ARTS

	· 
	· Investigate, coordinate and host special artists and programs for the Paterson students



	· 
	SCIENCE ENRICHMENT

· Investigate and coordinate enrichment programs in conjunction with science curriculum

	· 
	

	· 
	HOSPITALITY

	· 
	· Purchase supplies and see that refreshments and hostesses are provided for meetings and special events

· Secure any recognition gifts as designated by PTO



	· 
	COMMUNICATIONS

· Maintain and update the PTO website

· Send email blasts as requested by the PTO

· Assist the Secretary with PTO communications

· Prepare and release notices to local newspapers

	· 
	

	· 
	FUNDRAISING: Investigate and coordinate various fundraisers as requested by the PTO
BOOK FAIR: Coordinate two book fairs during the school year
SPIRIT WEAR: Coordinate all spirit wear offered to Paterson families
4th GRADE YEARBOOK: Form & run committee to create yearbook
4th GRADE PICNIC: Form & run committee to host picnic

GARDEN SHOW: Organize September garden show

ICE CREAM SOCIAL: Organize bingo/ice cream social

SCHOOL PHONE DIRECTORY: Distribute, collect & input forms received to create school phone directory
WISH LIST: Review, investigate and present teacher’s wish list

	
	


YOU CAN PARTICIPATE!! Please provide the NAMES(s) and PHONE NUMBER for any individual(s) you would like to nominate and return this form to the school in an envelope labeled: PTO NOMINATIONS no later than Wednesday, May 30, 2011. THANK YOU!!

	OFFICE/CHAIR
	
	NAME
	
	PHONE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


